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AIM Level 7 Review —
Change of Circumstances
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Please note:
If you wish to update the ‘Maximum number of children in a session as per your service’s Tusla
registration’ field under the AIM Sessions, please contact the Early Years Provider Centre by raising
a request on the Hive as follows:

- Programme: AIM Level 7

- Request Type: Application

- Request Type Detail: AIM Standard

Please Note: All data used throughout training documentation is selected for training and

demonstration purposes only — actual data may vary.
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Step 1: Select “AIM Level 7 Reviews” from the drop-down menu under “Programmes”.

[PROGRAMMES lFUNDING | REQUESTS | ANNOUNCEMENTS ~ @Z) | RESOURCES ~ | & €D

Programme Applications & Returns Better Start/ AIM
All Programme Applications AIM Service Profile & Sessions
All Programme Returns AIM Level 1 Applications

NCS AlIM Level 4 Applications
AIM | 5 Applicati

Child Registrations terct Sapplleations
AIM Level 5 Equipment

Exemptions

AIM Level 5 Transfer of Ownership
ECCE AIM Level 7 Applications
Child Registrations AIM Level 7 Approvals

Registration Periods IAIM Level 7 Reviews 1|

Step 2: Select the yellow beside the application you wish to submit the review for and select “Review
History”.

AIMLv7 Application Programme Call &« First name Last name Application Type Application Stage Updated By

Keith One
View

Withdraw

| Review History |

Step 3: Select “Change of Circumstances” from the 4 options available:

# | MYACCOUNT PROGRAMMES | REGISTRATIONS APPLICATIONS ~ | FUNDING COMPLIANCE | REQUESTS RESOURCES | ANNOUNCEMENTS @
LY 66

me > AIM7 Reviews

Programme Call Review Type Review Status Child Name
Filter

Change of circumstances Prolonged absence Change to implementation of support Change to use of capitation
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Step 4: Select the Programme Call.

In the “AIM Lv7 Application” field, choose the relevant application within your service from the
dropdown menu.

The Child ID and Expected ECCE Start Date will auto-populate based on the application chosen. Click
“Next” to continue.

1D: OL-6656514/1

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

1- Change of Circumstances 2-Support 3- Documents 4-Sessions

CHANGE OF INFORMATION PROVIDED ON AIM LEVEL 7 APPLICATION

To be completed where there is a change(s) to the service or child information you submitted as part of the AIM Level 7 application process including:

* The number of days a child is attending pre school

A child has changed their pre school session

There has been a change in the adult to child ratio in a pre school session

« Achild has been awarded additional assistance from other sources i.e. Enable Ireland Support
Achild is in receipt of home tuition

A child is attending a specialised pre school

On submission of this change request, a review of the current AIM support awarded will be undertaken. Any change(s) resulting in additional AIM Level 7 support being awarded will only be

approved from the date of decision or the date the change occurred, whichever is the latest. Backdating of support is not permitted,

* Programme Call ECCE 20
* AIM Lv7 Application
ChildID

Expected Start Date for next ECCE year

Step 5: Select the effective date that the changes are taking place using the calendar icon.

< October 2021 > |
Mo Tu We Th Fr Sa Su
27 28 29 30 1 2 3

5 6 7 8 9 10
12 13 14 15 16 17
19 20 21 22 23 24
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18

25 26 27 28 29 30 31

1 2 3 4 5 6 7
1-Change of Circumstances 2-Support

AIM Level 7 Support

* Effective date for the change taking place m

* |s this child receiving additional assistance in the

No -
ECCE room from any other source (e.g. HSE, Enable
Ireland)?
If yes, please complete the following fields:
a. Which agency is providing additional assistance %
3 gl
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Change in Additional Assistance

Step 5: Certain details from the original AIM level 7 application will auto-populate on this page.
Select the dropdown box beside question 2 and select “Yes”. The following three questions, “a, b & ¢”
will then become mandatory.

1D: JR-1563630/1

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

1- Change of Circumstances 2-Support 3- Documents 4-Sessions

AIM Level 7 Support

* Effective date for the change taking place 1211212022 ™

* Is this child receiving additional assistance in the ECCE room from any v

other source (e.g. HSE, Enable Ireland)?

* a. Which agency is providing additional assistance in the ECCE room for
this child?

* b. Which days of the week are you receiving additional assistance for this
child?

* c. How many hours per day?

* Details of changes

* Please confirm child to adult ratio in the session the child attends

m Provius Dot

Step 6: Using the dropdown boxes answer questions “a & b” and manually enter the hours per day
the child is receiving the additional support beside “c”. Enter the details of the change and the most
up to date child to adult session ratio and select “Next”.

10: JR-1563630/1

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

Change of Circumstances 2-Support 3- Document

AIM Level 7 Support

* Effective d

te for the change taking pl. 12/12/2022 &
* s this child receiving additio he ECCE room from any Yes "
other source (e.g. HSE, Enable Ireland)?

* a. Which agency is providing additional assistance in the ECCE roomfor | 41cr v
this child?

* b. Which days of the week are you receiving additional assistance for this | monday, Thursday

child?

* ¢ How many hours per day? 150

¥ Detalis of changes Child receiving additional assistance through the HSE

* Please confirm child to adult ratio in the session the child attends 111




Step 7: If you have any relevant documentation, you can attach it here. Otherwise, click “Next”.

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

1- Change of Circumstances 2-Support 3 - Documents 4- Sessions

AIM Lv7 Documents

Please upload any supporting documentation (eg. medical reports) here. Please note this is not a mandatory requirement of the application process.

Document

o file chosen

Previous Next

Step 8: Scroll to the bottom of the “Sessions” and confirm the changes by selecting “Submit”.

* Friday Sessions

= Byremoving aline, you are advising that the child has never attended the session on this particular day during the programme year.
» Please edit the current session if you wish to change the AIM session, start and/or end date of a session or the hours of attendance.
« Select "Add Line" to add a session if the child attended multiples sessions throughout the programme year,

+Add Line

AIM Session Hours Start Date End Date

15/07/2022 B Remove

Daffodil AM 3.00 31/08/2021

=




Change in Session Ratio

Step 1: Repeat steps 1 to 4 as above.

Step 5: Enter the “Details of Changes” citing the original ratio, the new ration and why the change
occurred.

1D: JR-1563630/1

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

- Documents

2-Support

AIM Level 7 Support

* Effective date for the change taking place 1212202 =
* Is this child receiving additional assistance in the ECCE room from any No .
other source (e.g. HSE, Enable Ireland)?

a.Which agency is providing additional assistance in the ECCE room for this o
child?

b. Which days of the week are you receiving additional assistance for this

child?

. How many hours per day?

“Detalls of changes Change in ratio from 22:3 to 22:2. ECCE staff member finished employment.

* Please confirm child to adult ratio in the session the child attends 222

n ‘ ik o

Step 6: If you have any relevant documentation, you can attach it here. Otherwise, click “Next”.

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

1- Change of Circumstances 2-Support 3 - Documents 4- Sessions

AIM Lv7 Documents
Please upload any supporting documentation (eg. medical reports) here. Please note this is not a mandatory requirement of the application process.

Document

No file chosen

Close Previous Next




Scroll to the bottom of the “Sessions” and confirm the changes by selecting “Submit”.

* Friday Sessions
By removing 3 line, you are advising that the child has never attended the session on this particular day during the programme year.

Please edit the current session if you wish to change the AIM session, start and/or end date of a session or the hours of attendance.
Select "Add Line" to add a session if the child attended multiples sessions throughout the programme year.

+Add Line

AIM Session Hours Start Date End Date

15/07/2022 B | Remove

Daffodil AM 3.00 31/08/2021

Prev us




Change in Sessions — Moving Sessions
Step 1: Repeat steps 1 to 4 as above.

Step 5: Fill in the “Details of Changes” citing the session the child is moving from and the session the
child is moving to. Enter the most up-to-date ratio of the session that the child attends, then click
“Next”.

AIM Level 7 Support

* Effective date for the change taking place

* Is this child receiving additional assistance in No -
the ECCE room from any other source (e.g. HSE,
Enable Ireland)?

If yes. please complete the following field:

a. Which agency is providing additional “
assistance in the ECCE room for this child?

Other agency name
b. Which days of the week are you receiving
additional assistance for this child?

c. How many hours per day?

* Details of changes

max 1000 character

* Please confirm child to adult ratio in the

session the child attends

Close Previous Next

[N

Step 6: If you have any relevant documentation, you can attach it here. Otherwise, click “Next”.

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

1- Change of Circumstances 2-Support 3 - Documents 4- Sessions

AIM Lv7 Documents

Document

o file chosen

Close Previous Nt




*Important Note: If you remove any sessions, you are advising that the child never attended the
session on this particular day during the programme year.

Step 7: End date the session the child will no longer be attending. The end date must be a Friday. To
end date the session, select the calendar icon and choose the appropriate date.

* Monday Sessions

« By removing a line, you are advising that the child has never attended the session on this particular day during the programme year. St 8, Add
= Please edit the current session if you wish to change the AIM session, start and/or end date of a session or the hours of attendance. e p .
« Select "Add Line” to add a session if the child attended multiples sessions throughout the programme year.

the new
session the
AIM Session Hours Start Date End Date Child Wi” be

Daffodil AM 3.00 30/08/2021 i 15/07/2022 Remove .
attending.
< October 2021 >

/ To add the
Mo Tu We Th Fr Sa Sy, new session,
27 28 29 30 1 2 3 select “Add
4 & & 7 9 10 Line”.
11 12 13 14 Eﬂ 16 17
18 19 20 21 22 23 24

25 26 2 28 29 30 31
1 2 3 4 5 6 7

+Add Line

* Monday Sessions

« Byremoving 2 line, you are advising that the child has never attended the session on this particular day during the programme year.
« Please edit the current session if you wish to change the AIM session, start and/or end date of a session or the hours of attendance.
* Select "Add Line" to add a session if the child attended multiples sessions throughout the programme year.

= Add Line

AIM Session Hours Start Date End Date
Daffodil AM 3.00 30/08/2021 &= 08/10/2021 = Remove
Bluebell AM 3.00 11/10/2021 &= 15/07/2022 = I T—

Step 9: Confirm the changes by selecting “Submit”.

1D: JR-1563630/1

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES

Circumstances 2-Support 3-Documents

AIM Level 7 Support

12/12/2022 =

No -

Change in ratio from 22:3 to 22:2. ECCE staff member finished employment

* Please confirm child to adult ratio in the session the child attends 22 :




Change in Sessions — Reducing Days

Step 1: Repeat steps 1 to 7 as above.
Step 8: Confirm the changes by selecting “Submit”.

AIM7 - REVIEW - CHANGE OF CIRCUMSTANCES




Change in Sessions — Increasing Days

Step 1: Repeat steps 1 to 6 as above.

Step 7: Add the new session the child will be attending. To add the new session, select “Add Line”.
Enter the session details in the below boxes.

Wednesday Sessions
o By

+Add Line

AIM Session Hours. Start Date End Date

14/07/2023

L
n
=
]

v 300 29/08/2022

Thursday Sessions
« By

| +Add Line I

v = & Remove

AIM Session Hours Start Date End Date

Friday Sessions

+Add Line

AIM Session Hours. Start Date End Date

Step 8: Confirm the changes by selecting “Submit”.

* Friday Sessions

« By removinga line, you are advising that the child has never attended the session on this particular day during the programme year.
«  Please edit the current session if you wish to change the AM session, start and/or end date of a session or the hours of attendance.
= Select "Add Line" to add a session f the child attended multiples sessions throughout the programme year.

+Add Line

AIM Session Hours Start Date End Date

Daffodil AM 3.00 31/08/2021 —-. 15/07/2022 i Remove

)
s )







